Document Based Questions
1. Read the question carefully.  Be certain you understand what the question is asking you.

2. Brainstorm everything you know about the time period covered in the essay – names, events, acts, writing, etc.  How would you answer the question if there were no documents?  Your brainstorming will be used as outside information in the essay.

3. Read the documents thoroughly.  Take notes – be sure to write down any additional outside information triggered by the documents.  Use the documents as additional support in your thesis.

4. Outline your response – the introduction should be carefully crafted and explicitly state your thesis statement.  

5. You must incorporate your outside knowledge into the essay.  An effective way of doing this is to “set the scene” in the introduction to establish historical context of the essay.  This demonstrates that you have knowledge beyond what is found in the documents.  Throughout the essay, of course, other outside information will be integrated into your argument.

6. It is not necessary to use all of the documents, but try to use most of them.  Do not quote extensively from the documents.  Using a fragment from the documents is okay, but more than that is a waste of time and detracts from your analysis.  In citing the sources, it is acceptable to mention the author or subject of a document.

7. The greatest mistake you can make is to write little more than a description of the documents.  Use the documents to provide you with the additional forms of evidence that support your thesis.  You must analyze more than you describe.
8. Present your DBQ essay as you would a typical in-class, five-paragraph essay.  The same rubric will be used to score the DBQ as the Free Response.

9. Conclusion – make sure you have one.  Refer back to the thesis and synthesize your clincher sentences.  Make sure you include the “So what?” where you confront the point of view you did not take in your essay.  This is helpful to the reader because it demonstrates that you understand the complexity of the issue and gives you an additional opportunity to weave into the essay the documents and outside information.
TOAD – Thesis, Outside information, Analysis of your outside information, and Documents that support your analysis.
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